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Foreword 

Thank you for considering this important opportunity. The following pages will outline a number of important considerations to assist you in proceeding with this strategic appointment. 

Outlined will be an overview of the Green Climate Fund and a description of the position. We have also included an overview of the search process and a few points on which we need to make you aware of.

This document is merely a guideline for you. Further information can be found at the Green Climate Fund’s website http://gcfund.net/home.html and the SRI Execuitve Search website www.sri-executive.com


Please feel free to contact us should you have any additional questions,


Regards, 

Imelda Flattery/ Janice Ria Navarro


























About the Green Climate Fund

In 1994, the United Nations Framework Convention on Climate Change (UNFCCC) was negotiated at the United Nations on Environment and Development in Rio de Janeiro. In essence, the UNFCCC  is an international environmental treaty which aims to stabilize greenhouse gas concentrations in the atmosphere at a level that will prevent dangerous anthropogenic interference with the climate system.

The Green Climate Fund (“the Fund”) is a new multilateral fund created to make a significant and ambitious contribution to the global efforts towards attaining the goals set by the international community to combat climate change.

The Fund will contribute to the achievement of the ultimate objective of the United Nations Framework Convention on Climate Change (UNFCCC). In the context of sustainable development, the Fund will promote the paradigm shift towards low-emission and climate-resilient development pathways by providing support to developing countries to limit or reduce their greenhouse gas emissions and to adapt to the impacts of climate change, taking into account the needs of those developing countries particularly vulnerable to the adverse effects of climate change.

An effective and efficient Fund design will provide the Fund with the ability to become a significant channel of multilateral climate change finance.

Design

The Fund has a broad charter, which encourages it to be innovative. It can provide tailored financing to developing countries to address climate change, including both mitigation and adaptation actions within their sustainable development efforts. In allocating its resources, the Fund will seek a balance between adaptation and mitigation.

A unique feature of the Fund is its private sector facility which will enable it to directly and indirectly leverage and engage the private sector, in particular local actors, to address climate change in developing countries.

The Fund will provide support through grants and concessional loans, but could also introduce other instruments and facilities. These will be complemented by financial management practices which are in line with the fiduciary principles and standards of the Fund.

The programmes and projects funded by the Fund will be regularly monitored for impact, efficiency and effectiveness. To achieve this, a results measurement framework, including guidelines and appropriate performance indicators, would be used to review performance periodically against these parameters. In doing so, participatory monitoring by stakeholders will be encouraged. 

Two key design features of the Fund, aimed at enhancing its geographical spread and  facilitating access to it, are support for readiness and preparatory activities, and access opportunities through national, regional or international implementing agencies. These will enable developing countries to take the lead in developing programmes and projects for funding support and in implementing them.

Funding

The Fund will be funded by financial inputs from developed countries, and may also receive financial inputs from a variety of other public and private sources, including alternative sources. 

All developing countries, who are Parties to the UNFCCC, are eligible to receive financing from the Fund.

Governance

The Fund is governed and supervised by a 24-member Board, which is accountable to and functions under the guidance of the Conference of the Parties of the Climate Change Convention. It is composed of an equal number of members from developed countries and developing countries, with each Board member having an alternate member.  

The Board has full responsibility for funding decisions. The Board is supported by the Secretariat and the Trustee.  The Fund is operated by an independent Secretariat headed by an Executive Director. The Fund will pursue a country-driven approach in its operations. The Fund and its Secretariat will be located in Songdo, Incheon City, Republic of Korea.

The World Bank is the Interim Trustee of the Fund, subject to a review three years after the operationalization of the Fund.















Advisor to Executive Director

Role Profile

The Adviser to the Executive Director will be based at the Fund’s headquarters in Songdo, Incheon City (Republic of Korea). The position is for an initial period of three years. This is a unique opportunity for a highly-skilled and ambitious individual to be part of a new international organization with exciting challenges that will shape thinking and action on climate change in developing communities. She/he will report directly to the Executive Director.

The Adviser to the Executive Director will be responsible for tracking, analysing, and providing advice on the full range of operational and policy matters of the Fund. She/he will substantially support the Executive Director and the Management in the fulfilment of their role.

Duties and Responsibilities
· Contributing to background analyses and recommendations for the Executive Director's use; 
· Committing to deliver timely and high-quality work to assist in the Secretariat's success; 
· Providing input and advice to the Management on the full range of matters; 
· Staying abreast of the Fund's strategy and policy matters and having a full understanding of the Fund's business and the Executive Director's role; 
· Providing reviews of draft operational documents, policies, and strategies; 
· Taking part in meetings of the Management Team and producing the “action points” from each meeting; 
· Managing the workflow in and out of the Executive Director's office, working constructively with the Division Directors and with the Executive Director's support staff; 
· Accompanying the Executive Director on mission travel, being in charge of the Executive Director's mission scheduling, the briefs for each meeting/event, and the associated press events, with inputs from the Director of External Affairs; 
· Directing and providing guidance in facilitating the visit of delegates, staff, visitors and other persons having business with the Executive Director; 
· Managing and evaluating work flow and assigning tasks, as necessary, to support staff, on a broad spectrum of activities.
Required experience and qualifications
· Master's degree in economics, political science, environment studies, or another relevant field; 
· At least 8 years of experience in positions that are highly relevant to the adviser role; 
· Experience in multilateral entities, including exposure to climate change matters; 
· Entrepreneurial and energetic attitude; 
· Flexibility to react in real-time under very short deadlines; 
· Ability to analyse issues and solve problems, work independently with minimum supervision and under stress, handle matters of a highly confidential nature, develop clear goals that are consistent with agreed strategies, identify priority activities and assignments and adjust priorities as required, allocate appropriate amount of time and resources for completing work, foresee risks and allow for contingencies when planning, monitor and adjust plans and actions as necessary; 
· Tactfulness and diplomacy with high-level visitors (Heads of State and Government, senior politicians, heads of agencies, etc.); 
· Fluency in English is essential; knowledge of another United Nations language is an advantage; 
· Applications from women are encouraged.

Competencies

· Leadership – develops the vision and implements the strategy for her/his team. Inspires confidence in others around the achievement of the vision, supported by the following key competencies:
· Analytical decision making – works extremely effectively with a broad range of data, drawing accurate conclusions and making quality decisions
· Strategic innovation skills – is strategic, creative and innovative in identifying opportunities to maximise the impact of the Green Climate Fund globally, creating an environment that fosters openness to new ideas;
· Technical expertise – has a specific, thorough level of expertise in her/his field;
· Communication skills - learns, persuades, convinces and creates buy-in for ideas and initiatives in order to advance her/his own goals and strategies, consistent with the Fund's mission and vision;  
· Service quality/team orientation - recognizes the importance of providing excellent service to both internal and external counterparts and fosters active cooperation among her/his colleagues in the pursuit of organizational goals;
· Commitment to the Fund's mission - has a passion for the work of the Fund; 
· Performance driven – implements and drives strategy to meet and improve performance targets


Remuneration, contractual arrangements and term
· Remuneration will be GCF IS5 which is comparable to the ADB package IS5.
· The Selection Panel  will appoint the Advisor to Executive Director. 
· The term of the position will be three years, with the possibility of reappointment.





















Location: Songdo, Incheon (South Korea)

[image: http://www.evolo.us/wp-content/uploads/2012/05/Green-Climate-Fund-Headquarters-1.jpg]
[image: ]Songdo International Business District (SIBD) is a new Smart City or Ubiquitous City built from scratch on 1,500 acres of reclaimed land along Incheon's waterfront, 40 miles (65 km) west of Seoul, South Korea.  The Songdo IBD is part of President Lee Myung-bak's effort to promote green and low-carbon growth as an avenue for future development after 60 years of reliance on export-oriented manufacturing.

The city has many natural resouces and dynamic structures, including its futuristic intra-city transportation, making it a leading international city of sustainable development. Under the , Framework Act for Low Carbon Green Growth, Songdo is being developed as a sustainable city with more than 40% of its area reserved for green space, 16 miles (26 km) of bicycling lanes, numerous charging stations for electric vehicles and a waste collection system that eliminates the need for trash trucks. It is the world’s first city to have all its major buildings on par or beyond the U.S. Green Building Council’s LEED environmental and clean energy requirements.
















Key Steps in the Selection process 

1. If you wish to be considered for this position, please forward your CV and a supporting letter , along with any relevant documentation to Janice Ria Navarro at  jnavarro@sri-executive.com on or before 5pm GMT, February 24 2014. All information will be in the strictest confidence.  We pride ourselves on our professional service. 

2. During the process of appraisal , SRI Executive Search will need your support in completing a questionnaire and holding a number of telephone calls with the team to ensure there is a clear understanding of the Terms of Reference but also an appropriate “fit “ to the role.

3. Once we have the details of all those interested in going forward for this role, we will evaluate all applicant against the requirements of the Global Climate Fund (GCF ). SRI will conduct a number of interviews with interested parties. We will present a longlist of 10 recommended candidates to the GCF Selection Panel. Of this “long list” GCF will compile a shortlist of candidates for a interview with the Selection Panel. 

4. After you meet with the Selection Panel we will advise you of the committee’s decision as soon as possible.  If you are selected as the final candidate, our client will likely extend a verbal offer to you. 

5. Reference checking is a very important part of the search process. Whenever we can, we try to speak with people who have known a candidate from a subordinate, peer, superior, and client perspective.  If you are chosen as a candidate, we would like to work with you to choose a set of referees that provide as complete a picture of your employment history as possible.
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