Annex 1 – Logistic information for Regional Workshop on Joint Programming for Central, East and Southern Africa, Addis Ababa, Ethiopia, 13-14 March 2014

1. Travel/accommodation

Participants have to individually arrange and cover their expenses for travel and accommodation. Complimentary shuttle transportation is available on request from and to the airport (see below).
2. Hotel and Venue of workshop

The event itself will be organised at the premises of the Elilly International Hotel. A block reservation for 100 rooms has been made at the same hotel and each participant must individually arrange/finalise the booking and settle the payment. Please note that it is possible to have access to your room after 8.30 am, in case you would arrive early in the morning, free of extra charges.
For practical reasons, but also for informal networking, we strongly recommend booking your accommodation at this hotel. We also recommend to book as soon as possible and not later than 14 February by e-mail to: 
 daniel.abebe@elillyhotel.com, cc to info@elillyhotel.com
With reference: “Joint Programming Workshop in Addis Ababa”. 
In case you need the complimentary airport shuttle service, add: “Please arrange for me/us a complimentary airport shuttle service to the hotel: my arrival is estimated at hh:mm with flight______from ____________” 
You should then get a confirmation on the booking, including on the agreed rate of USD 200 (see below). Please let us know in case of any issue with the hotel reservation (but we do not need to be in copy of your reservation).
Elilly International Hotel
Kazanchis, Kirkos Subcity 17/18, PO Box 29228 Addis Ababa, Ethiopia

Tel: +251 115 587 777 / 70

Fax: +251 115 585 200

E mail: info@elillyhotel.com
Internet: www.elillyhotel.com
3. Services/rates
Coffee, tea and water will be available at the meetings as well as lunches on the two days. In addition a buffet dinner for the participants will be provided for the first evening of the workshop. 
Please note that no dinner on the second day is included by the workshop organisation. A buffet breakfast is included in the hotel rate (see below). For any further information please contact the hotel.

	Room Type
	Room Rate (Flat Rate)

	Standard King Size
	USD $200


  Note: the above room rate is inclusive of 10% service Charge and 15% of VAT.

The HOTEL also offers half board rates, which includes accommodation, breakfast and Lunch/Dinner - Room rate plus 30USD (Beverages not included). 

Guests staying at Elilly are entitled to the facilities and services free of charge:
· Buffet Breakfast 

· Individual safety deposit box 

· Wi-Fi high speed internet connection 

· Airport Shuttle

· Gymnasium and other services.

4.  Contacts of organisation team:

EEAS: alex.gerbrandij@eeas.europa.eu (overall coordination)
EC/DG DEVCO: lino.molteni@ec.europa.eu
Netherlands ministry: marc.rooijackers@minbuza.nl
Belgian ministry: hannelore.delcour@diplobel.fed.be
EU Delegation: francisco.carreras-sequeros@eeas.europa.eu
Netherlands embassy: martin.koper@minbuza.nl
LDK Consultants (Athina Ignatieva): jpworkshops@ldk.gr
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