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How to register, log-in and access application form 
 

First time registration  
 
If you are registering on the EEP Grant Management system site for the first time begin at the EEP website and click on the 
link to the application form. 

 
On the home page, left hand side of the screen, complete the details as shown below. You will be identified to the system by 
your email address. Note that the Checksum Validation is just a check to ensure system security.  

 
 



 
 
Please ensure that you have enabled pop–ups on your browser for this site. If you are using Internet Explorer, you can do 
this under the Tools menu. 
 

Follow the simple registration instructions. You will receive a popup, shown below, with your user name and password. You 

will also receive an email from the Grant Management System with your user name and password. Please ensure that you 

make this email address a trusted site to ensure that you receive emails. The user name and password is valid throughout 
your interactions with the EEP Grant Management System. 

 

mailto:gmssupport@3ieImpact.org


 
 

Returning users  
Log in with your user name and password.  

 
If you have forgotten your password click on Forgot password. Your password will be emailed to you from the EEP Grant 

Management System. 

 

 

mailto:gmssupport@3ieImpact.org


 

Menu 

 
 
From this menu, use the Home to return to the Home page from which you access your application. 

Changing your password  
After you have logged in you can go and change your password from the menu Profile and Password. 

 

Your Profile 
This page holds your title and your contact details. Please visit it and update it. 



 
 

The EEP Grant Management System home page 
 
The home page is divided into two sections. On the top you will see all the projects for which you have previously put in an 
application. If you are a first time applicant on the site you will not see any projects. 

 



 
 
 

The lower half of the page is a listing of EEP’s calls. 
 
Click on the green + sign to register an application for this call. 



 
 
You need to fill in the Project title, your Organisation Name and click register project. 
 
  

 
 

 
A popup with your unique application number will appear click continue. Please use this number in any dealing you have with 

EEP. 
 
Click Continue to complete the application form. 



 
 
 

 

The full EEP application form 
 
Please note the form is composed of eight tabs. Each tab needs to be filled completely. You do not need to fill the tabs 
sequentially. You can go back and edit any of the tabs during the open window period. However, you will find that some tabs 

require fields from other tabs to be completed eg the Project Objectives in the Details tab must be completed before you can 
complete the Activities & Output tab.  

 

 
 
Remember to save your work. You will find a Save button at the top or bottom of the screen. 
 

 
 

 



 
 
 

Always save your work before moving to another tab.  
 

You can save and log out of the system when you return your application will be visible on the top half of your home page. 
 

 
 
 

Click on the zoom icon to go back to your application.  
 

Screen Help 
On some screens there are round blue information indicators. If you hold your cursor over an information indicator, a help tip 

is displayed as shown below. 
 
A red asterisk next to a field indicates that it is compulsory and you may not leave it blank. 

 

 
 



Where a date is required as input, an icon representing a calendar will open up a calendar from which you must select the 
date. 
 

 
 

Many of the text fields are limited to a maximum number of words as in the Executive Summary below. You will find a count 
at the bottom right of the text box that as you type, tells you the number of words that are left before you reach the 
maximum. You will get a message when the maximum is reached and may have to edit your entry to comply with this 

maximum.  
 

 

Edit and Delete 
Standard icons for editing and deleting entries in a list are used. 

 Clicking on here will enable you to edit an entry. 
 

 Clicking on here will enable you to delete an entry. 

Overview 
The Overview tab collects primary information about your organisation. 
 

Be careful to select the correct Project Type as it is referred to in the Classification tab under Project scale-up potential. 



 



 
 

Implementing Partners and Donors 
Here you will list the Donors and information about their involvement with the application, and the Implementing Partners 
and provide information about their previous experience. 
 

 
 
Click on Donor/Funder to add or view the donors. 

Click on Implementing Partner to add or view the partners. 
 



The screen will expand to display the information. 

Donor/Funders 
To add a donor, complete the Donor/Funder name, Targeted component, Institution Type and the Donor/Funder role. By 
clicking Save & Add, the information will add to the list of donors linked to your application. 
 

In the example below there is only one donor in the list. 
 

Use the Edit and Delete icons if you want to make changes.  

 

Implementing Partners 
Note that the partners entered on this tab will be referred to in other places on the form where they will appear in a 
dropdown list. You may need to return to this screen to add entries if you do not see what you expect in those dropdowns. 



 
 

Details 
On this tab you provide further details about the project including the Problems and Objectives. 

 
Note that the Objectives you enter will appear in a dropdown list on the Activities & Outputs tab . 

 





 



 
 
 

For the Problem Identification/Analysis - Problems section, complete the Problem title and Problem description and click ADD 
PROBLEM. The Problem will appear in the list above. 

 
For the Problem Identification/Analysis – Objectives section, complete the Objective title, select a problem (which will be the 

list from above) and enter the Objective description. Click ADD OBJECTIVE and the Objective will appear in the list above. 
 

Activities and Output 
The activities you enter in this section will be referred to in other places in the form. 
 

To add an activity, complete Activity description, Timeline Start and end months, Main responsible partner (list from 
Implementing Partners and Donors tab) and Project objective (list from Details tab). Click ADD ACTIVITY and the activity will 

appear in the list.  
 
Use the Edit and Delete icons if you need to change your list. 





 
 
The Deliverables are linked to the Activities. You may need to add more activities if they don’t appear in the 

Activity dropdown list for deliverables. 
 

Enter the Deliverable title, Deliverable description and select Activity and click on ADD DELIVERABLES. The 
deliverable will appear in the list above. 



Note that when you have completed the Amounts in the Outputs outside the project boundary, you must click on 
SAVE. 

Classification 
This tab describes the physical characteristics of the project. 

 
Note that the question ‘Is project regional?’ is not updatable but is completed by the system depending on what your answer 
is to the preceding question. This is also the case with the question ‘Is project Hybrid’ which is set up as Yes if you tick more 

than one box describing the technology. 
 

 



 

 



 

 
If your answer to the question ‘Is your project a scale-up of’ is one of the answers that references an existing EEP project, 

the form will then ask you for the EEP project number. However, if your answer is that it is a scale-up of a non-EEP project, 
you will need to enter some details about that project. 

 
 



The information you are asked for at the bottom of this screen depends on what you selected as the Project Type on the 
Overview screen. If you return to Overview and change the project type, you must return here and complete the information 
you are asked for here. 

 

Risk and Sustainability 
 





 
 

Once you have completed the descriptive fields, complete the risks table. Here you need to complete all the fields 
for each of the risks. The dropdown list ‘Responsibility for mitigation actions’ is the list of partners that you set up 

on the Implementing Partners and Donors tab. 



Financial 
Note that this tab will not be available for update at the time of going live but will be activated in the next few 
days. 

 
The image below gives you an idea of what it contains. 







 

Project Staff 
On this tab you enter all the people who are associated with the project.  
 

Note that anyone added as a ‘colleague’ will receive an email with a login and password so that they can go into 
the application, complete parts of it if they wish and they will be able to submit it. 

  



 





 

Validating and submitting your application  
Note that these functions will not be available at the time of going live but will be activated in the next few days. 

 
All fields marked with a red * are mandatory. There are also specific instructions on the pages ensure these are read 

carefully. 
Before you can submit you application you need to validate that all the data that has been filled. You can do this at any time 

during the process, you must clear all validation issues before you can submit. The validation popup will indicate all missing 
data on the form. You cannot submit the application until all the validation issues are cleared. Once you have submitted, you 

can login and un-submit your application in order to add further information. Ensure that you do the final submission before 
the window closes at deadline  
 

 

EEP Help Desk 
There is a link to the EEP help desk on the top left of the page. You can email the help desk with any queries and someone 

from EEP will respond to you query via the help desk. 



 

 
 

  


