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Exercise: Policy briefs 

Pair up with a policymakers/researcher. Read a policy brief individually, and:
1) Summarise  the main three messages that you take from the reading 
2) [bookmark: _GoBack]Rate the brief according to the criteria in the table below
3) Share and discuss with your partner
a. The message that you took from the reading  
b.  The differences in your choices  
c. Recommendations you would give to the author to make the reading more engaging and effective

	Criteria
	Yes
	Partially
	No
	N/A

	1. Structure

	Chosen structure is appropriate for topic (eg. in length and format)
	
	
	
	

	Clear beginning, middle and end. The beginning tells the reader/listener what to expect and why it is important, the middle focuses on the details of each key point in turn, and the end summarizes what has been said and ‘looks forward’ (mentions implications, links the issue to wider context) 
	
	
	
	

	If provided, recommendations are specific, clear and feasible suggestions for action
	
	
	
	

	2. Clarity

	The purpose and key messages of the presentation/document  are clear
	
	
	
	

	Uses simple language as much as possible, rather than technical jargon
	
	
	
	

	Graphs, charts, infographics and pictures are easy to interpret and help the reader/listener understand the key points

	
	
	
	

	Criteria
	Yes
	Partially
	No
	N/A

	3. Use of evidence

	Evidence is properly referenced; all sources are fully acknowledged
	
	
	
	

	Evidence is accurately presented/interpreted
	
	
	
	

	Evidence is treated with objectivity
	
	
	
	

	Evidence comes from credible and official sources; where the source is informal or unofficial, this is clearly acknowledged
	
	
	
	

	A combination of different kinds of evidence is used (primary and secondary sources; research evidence, grey literature etc)
	
	
	
	

	4. Visual presentation

	Titles and section headings clearly and concisely labelled
	
	
	
	

	Presented in an engaging and professional visual style which is appropriate to the audience (for example use of colours, font, bold & italics, logos etc.)
	
	
	
	

	Where appropriate, the piece makes use of pop out boxes, graphs, charts and infographics
	
	
	
	

	Visual style and use of headings, bullets etc. is consistent throughout 
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