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Structure of a policy brief 
[bookmark: _GoBack]In average, policy briefs are four pages in length (around 2200 words, including references and tables). They are usually organised as follows:

	Executive statement (10%)

	Includes a brief overview of all of the parts of a policy brief
Should be written last!

	Introduction (10-15%)
	Highlights the importance of the issue,  problem or situation,  using entry points 
Gives a brief overview of the conclusions or the direction of the rest of the brief

	Methodology (5-10%)
	Designed to strengthen the credibility of the brief by explaining how the findings and recommendations were arrived at
Not always applicable or necessary – you can sometimes leave this out or restrict it to one sentence.

	Results and conclusions (30%)
	Designed as an overview of the findings/ facts
Constructed around the policy recommendations 

	Implications or Recommendations (30%)
	This is the most important part of the brief
Usually limited to three implications or recommendations
Recommendations, which are direct and clear suggestions for action, are preferred, but less direct implications may be more appropriate depending on the context

	References and useful resources (10%)
	Helps readers find out more on the issue if they require more information
In a brief, keep references to a minimum, but make sure you do include them – particularly seminal work on the issue or topic
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